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TRIAL USE CONTRACT REQUEST FORM

This form is intended to gather information to evaluate and approve requests for Trial Use Contracts (a.k.a. pilot programs) in compliance with the Utah Procurement Code.
If you have any questions, please contact the Purchasing Department (801-567-8710).
ABOUT TRIAL USE CONTRACTS
Trial Use Contracts must comply with the Utah Procurement Code. Read the code text to ensure your requested trial will comply with Utah Procurement Code 63G-6a-802.3, “Trial Use Contracts.” 
In addition:
· A Trial Use Contract is strictly for a temporary agreement or arrangement. 
· A Trial Use Contract agreement should be in place before beginning a trial use period, even if there is no cost associated with the trial use. 
· A Trial Use Contract will terminate upon completion of the trial use period. The trial use period may not exceed twenty-four (24) months.
· A Trial Use Contract cannot replace a standard procurement process. 
· A Trial Use Contract will not result in a Sole Source determination. Any request for a Sole Source must be submitted to Purchasing separately.
· Jordan School District is not obligated to make a purchase after a Trial Use Contract, regardless of the trial use results.
· Any purchase of $80,000 or more must be approved by the JSD Board of Education.
FORM INSTRUCTIONS
Fill out Sections I through IV in detail. Once completed, email the form to the appropriate Buyer in the Purchasing Department. Purchasing will follow up for additional information if needed. 
	I. REQUESTER INFORMATION

	Date:
	

	School/Department:
	

	Contact name and title:
	

	Email address:
	

	Phone number:
	

	II. TRIAL USE PURPOSE

	1. What is the purpose of the Trial Use Contract? Why is a trial necessary?
	

	2. What will be evaluated during the trial use (performance, compatibility, novel use case, etc.)?
	

	3. What vendor(s) would you suggest for a Trial Use Contract? 
	

	4. How did you identify this particular vendor or product/service for trial use? 
	

	5. Are there other vendors, products/services, or contracts that could meet this need? 
	

	III. TRIAL USE PERIOD AND SCOPE

	1.  What is the minimum time period necessary to test the product/service? 
Trial use contracts may not exceed 24 months.
	

	2.  Proposed start date:
	

	3.  Proposed end date:
	

	4.  What is the minimum quantity or scope necessary to test the product/service? 
	

	5.  Which schools would be involved in the trial? Which grade levels would be involved? How many employees, teachers, or students will be involved in the trial?
	

	6.  Total cost of the Trial Use Contract:
	

	7.  Budget code: 
	

	8.  What other resources will be required for the trial (staff time, equipment, data access, etc.)? 
	

	IV. TRIAL USE EVALUATION

	1. How will success or failure of the trial be determined? What metrics will indicate success?
	

	2. Who will be responsible for evaluating the results of the trial? List all individuals who should be involved.
	

	3. How will the results of the trial be documented?
	

	4. What are the desired next steps after the trial ends, if the trial was successful?
	


When Sections I through IV have been completed, email the form to the appropriate Buyer in the Purchasing Department. Purchasing will follow up for additional information if needed.
	V. TRIAL USE CONTRACT DETERMINATION

	This section to be completed by the Purchasing Department

	Date:
	

	Buyer:
	

	Does the proposed trial meet the definitions and purposes of UCA §63G-6a-802.3?
	

	Additional notes:
	

	Final determination (Approved/Denied):
	


[End of Trial Use Contract Request Form.]
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